General Instructions

Applicability: Completion of this report is required by each Healthy Marriage, Promoting Responsible Fatherhood, and Fatherhood Reentry Grantee. Grantees are only required to complete the sections for which they are receiving ACF funding.  Specifically, each grantee must answer the questions for the Allowable/Authorized Activities for which their grant has been funded to conduct. These items are clearly identified on the form and in these instructions.

The information reported on this form is reviewed by various components of the Administration for Children and Families (ACF) to award funds, determine the allowability of reported expenditures and to provide reports to Congress.

These are intended to assist in the completion of this form and clarify the applicable Federal statutes, regulations and policies. Where a conflict exists, this form and these instructions do not supersede such documents.

· Enter the name of your program.
· Enter your grant number.
· Enter the current budget period.
· Enter the report number (for example, if this is the first time you are submitting a report, the number would equal 1).
· Enter the reporting periods including the ended date of the Current (claiming) six month period and the ending date of the Next (estimating) six month period.
· Due Dates: This form must be submitted semi-annually within 30 days of the end of each six month period, i.e., no later than April 30 and October 30, respectively.
	
Electronic Data Submission 

Grantees are required to submit this form electronically through the ACF 
On-Line Data Collection (OLDC) system, which requires pre-registration 
and the use of an approved digital signature.










· [bookmark: _GoBack]Signatures: This report must be signed with an electronic signature by an official within the grantee organization who is responsible for the administration of their program.  The individual signing this report is certifying the correctness and accuracy of the information on all parts of the reporting form and on any accompanying documents.
