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INTRODUCTION




e OLDC is a convenient electronic method for
submitting grant forms

* Benefits include:

— Report forms can be submitted quickly over the Extranet (secure
Internet site)

— Form modifications made continuously
— OLDC ensures that all data are in accordance with current policy



 Advanced Help Resources

— On-screen definitions and tips for every field

— OLDC Documentation
e Help Sheets
e Tutorials
e Grantee Videos



LOGIN




Login

Federal staff login to OLDC with their PIV cards

User Names and Passwords are sent to all users (Federal and
Grantee) via two e-mails from On-
Line_Data_Collection_System@acf.hhs.gov

— The first contains the User Name and Security Policy
— The second contains the OLDC Password

— |If either e-mail is not received, please contact the support center at
Phone: 1-866-577-0771 or via e-mail at app_support@acf.hhs.gov

Federal staff should contact the Support Center if they need to use
their User Name and Password instead of PIV card



e Login to OLDC via Secure Sign-In (SSl)

e Navigate to: https://extranet.acf.hhs.gov/ssi

e Save the web address as a Favorite for quick
access


https://extranet.acf.hhs.gov/ssi

e Click the link PIV Login

(= Secure Sign-In - Windows Internet Explorer

@ L |a https: | /extranet, acf hhs.gow)==if

ﬁri Favorites e Secure Sign-In

Please turn off any pop-up
blockers or "Allow pop-ups" for
this site. OLDC will not display if
you have a pop-up blocker.

_V| & |§| |z| |P Live Search ||EE|

Welcome to

Secure Sign-In

SSI{Single Sign-1n) is the security gateway to supported applications. It provides
user account maintenance, application access control and user authentication. If
you have guestions about existing user accounts, possible training or have
difficulty using SSl for login then please feel free to contact the Helpdesk at 1-
866-577-0771 or e-mail the Team at app_support@acf.hhs.gov. Applications are
supported on an individual basis depending on the support agreement with the
application owner and by the program office on a program by program basis. It is
always best, if you have guestions on the applications to contact your program
office (or regional office] first for assistance. They will either refer your issue to
the proper place or ask you to contact the support office involved. The Helpdesk
covers support for about 30% of our users for the applications and programs, by
agreement. If you have any suggestions as to how you would improve your
experience with 551 or the applications it supports, please feel free to contact
the Helpdesk or the support office involved. We would love to hear from you.

Sign-in to My

UserName [ ]

Password

Forgot L ogin Info?

Login Help

PIV Login

omputeren this network.

]

| % ocal intranet | 43 | ®i05% - 2
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@ HHS

IDENTITY & ACCESS MANAGEMENT AT HEALTH & HUMAN SERVICES

e The AMS screen displays. Click the HSPD-12
Access Cards Login button

AMS

Lngin Methods to AMS unsure which login method applies to you?

Insert your HSPD-12 Access
Card in your smart card reader
before you try to login.

HSPD-12 Access Cards ?

OpDiv Network C

Applies to: ACF, ACL, AHRQ, CII
MIH., OIG, 05, PSC. SAMHSA

Select OpDiv: Select ane
Metwork Username:
Metwork Passwaord:

Login
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e The Government Warning Message appears. Click

hCoe
d re:

Login

Government Warning

“WARNINGTWARNING=WARNING*

This is a Department of Health and Human Semnices computer system. Department of Health and Human Services computer systems are
provided for the processing of Official U.S. Government information only. All data contained on Department of Health and Human Semvices
computer systems is owned by the Department of Health and Hurman Services and may, for the purpose of protecting the rights and property
of the Department of Health and Human Serices. be monitored, intercepted, recorded, read. copied, or captured in any manner and
disclosed in any manner by authorized personnel USE OF THIS SYSTEM BY ANY USER, AUTHORIZED OR UNAUTHORIZED.
CONSTITUTES CONSENT TO THIS MONITORIMNG, INTERCEFTION, RECORDING, READING, COPYING, OR CAPTURING AMD
DISCLOSURE.

SWARMIMNGTWARNING=WARMNING*

THERE IS MO RIGHT OF PRIVACY IN THIS SYSTEM. System personnel may give to law enforcement officials any potential evidence of
crime found on Department of Health and Human Services computer systems. Unauthorized access or use of this computer system may
subject violators to criminal, civil, and/or administrative action UNAUTHORIZED ACCESS. To this United States Government Computer
System and software is prohibited by Title 18 United States Code, Section 1030, fraud and related activity in connection with
computersCOMPUTER USAGE. The standards of Ethical Cenduct for the Employees of the Executive Branch (5 CFR 2635.704) do not
permit the use of government property. including computers, for other than authorized purposes SENSITIVE INFORMATION. Reminder, do
nat file sensitive information (e.g. information cencerning an individual) in electronic files in a way that allows unauthorized persons to access
the information RETENTION OF RECORDS. Reminder, docurnents that vou create electronically, including electronic mail, may be governed
by the Federal Records Act (Title 44 United States Code 3314) just as hard-copy records can be. Do not destroy electronic records that are
subject to the Act except pursuant to an approved records disposition schedule.

WARMIMNGTWARMING™WARMIMNG™
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e Select a Certificate and click OK

DIy

lies to:
) [ea |

ct OpOyf

work 13

vork Py

=

Choose a digital certificate

Identification

_ The website you want ko view requests identification,
! Please choose a certificate,

Simplifying ac

Mame

anna L, Walkers -4 1.,
Anna L, Walkers -3 (...

Issuer C rl
HH5-55P-CA-B7
HH5-55P-CA-B7 name:

ward:

fin

’_ Maore Info. .. ] ['-.-'iew CertiFicate...J

Time
S Us
E Ok I [ Cancel ] = Pa




13

e |f necessary, enter your PIV Pin and press OK

ActivClient Login

Actividentity

ActivClient

Flease enter your PIN,

PIN I sokskokkok




Login

 The Secure Sign-In (SSI) Home screen displays. At any
time, you may do one of the following:
— Select Change Password to change your password

— Select Change Challenge Question to change your
challenge question or answer

Please choose Application then press the Application Button.
ystem alerts and announcements are displayed below the
pplication Launch table.

Change Password
Chanage Challenge Question

- Select Application
Privacy
Accessibility
Help [ FAQ

Alerts & Announcements
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From the SSI Home screen, click the OLDC bhutton

Personal Information Flease choose Application then press the Application Button.
Change Password System alerts and announcements are displayed below the
Change Challenge Question Application Launch table.

Log Off
Privacy
Accessibility
Help [ FAQ

Alerts & Announcements

If OLDC does not open, you may have a pop-up blocker on your
computer. Disable your browser’s pop-up blocker to open OLDC.




e The OLDC Home screen displays

~C__J On-Line Data Collection

Administration for Children - Families

Wame: Antonic Rebinson Help f FAQ
LastLogin: End OLDC

Report Form Entry

ser / System Settings

End OLOC
Privacy
Accessibility
Help / FAQ

Mews & Tips

(ﬁ On-Line Data Collection

Welcome! If this is your first time,
please feel free to make use of our
training resources. For any questions
visit our dynamic database of questions
and answers. Many functions throughout
this application, contain links that
provide context-sensitive help.

16




OLDC HOME
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OLDC Main Menu

* Report Form Entry
— Enter data
— Retrieve previous or current data

e User/System Settings

— Customize the way OLDC is used
e News & Tips

— OLDC Documentation
e End OLDC

Administration for Childeen - Families

Eeport Form Entry

User / System Seffings

End OLDC
Privacy
Accessibility
Help / FAQ

Mews & Tips

Welcom
pleasef
training
visit our
and ans
this app
provide




 The top of each OLDC screen contains the
links End OLDC and Help/FAQ

- On-Line Data Collection

‘-'-, ¢~ Administration for Children - Families

ame: Antonic Fobinson Help / FAQ ||
Last Login: End OLDC

Report Form Entry

~C_ On-Line Data Collection
User / System Seffings

End OLDC
Welcomel If this is your first time,
Privacy please feel free to make use of our
training resources. For any questions
_Accessibility visit our dynamic database of questions
and answers. Many functions throughout
Help / FAQ this application, contain links that
provide context-sensitive help.
News & Tips

19




e Click any of the links in the navigation path to return to previous screens in OLDC
e The browser “back” button is disabled for security purposes

 The links appear and disappear as different screens are accessed

e Use the Report Form Status link to navigate to the Report Form Status page

— Contains the report status, actions such as print or delete form, history, contacts, and a list of any
attachments

20



ACCESSING REPORT FORMS
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 To access a report form, click the link Report Form Entry

(@3—; On-Line Data Collection

Administration for Children - Families

o
LastLogin:

Help / FAQ
End OLDC

End OLDC
Welcome! If this is your first time,
Privacy please feel free to make use of our
training resources. For any questions
Accessibility visit our dynamic database of questions
and answers. Many functions throughout
Help / FAQ this application, contain links that
_ provide context-sensitive help.
Mews & Tips

~C_) On-Line Data Collection




The “Program & Grantee Selection” screen displays

e Step 1: Select the Program Name from the drop-down list

e Step 2: Select the Grantee Name

e Step 3: Select the Report Name to be created, modified, or viewed
e Click the Enter button

= _ _ — Help / FAQ
C@’ On-Line Data Collection e —— -

Program & Grantee Selection

Please use the drop-down lists below to make selections. Steps must be completed in order.

Step 1: Program Name: SelectProgram: -

Step 20 Grantee Name. Select Grantee:

Step 3. ReporiName. SelectReport Type: -

23



The “Grant & Report Period Selection” screen displays

* The Information Box towards the top of the screen displays the selections

made from the previous screen

Grant & Report Period Selection

Information Box )
Program Name: Health Information Exchange Plus Challenge (HIECH)

Grantee Name: Morth Carolina Health Information Exchange - Mo. 06
Report Name: CMS-NAVIGATOR

Step 1: Funding / Grant Period:  Select Funding/Grant Period -

Step 2. Report Period:

Please use the drop-down lists below to make selections. Steps must be completed in order.

-

—

24




Accessing Report Forms

Step 1: Select a Funding/Grant Period

Step 2: Select a Report Period
— If areport has been started, the status displays in the Status column

Step 3: Select an Action — New/Edit/Revise Report
Click the Enter button

Grant & Report Period Selection

Program Name: Health Information Exchange Plus Challenge (HEECH)
Grantee Name: Morth Carolina Health Information Exchange - No. 06
Report Name: CMS-NAVIGATOR

Please use the drop-down lists below to make selections. Steps must be completed in order.

Step 1: Funding / Grant Period:  01/01/2010 - 12/31/2014 HIECH (%3 -

Step 2. Report Period:

Select Reporting Period Status
10/01/2013 - 12/31/2013 Initialized

@ [07/01/2013 - 09/30/2013
04/01/2013 - 06/30/2013
01/01/2013 - 03/31/2013
10/01/2012 - 12/31/2012
07/01/2012 - 09/30/2012

m

Step 3: Select Action.  MNew [ Editf Revise Report hd




Accessing Report Forms

e Actions available under Step 3 — Descriptions:

— New/Edit/Revise Report: Initialize a new Report
Form or edit an existing Report Form

— View/Print/Status/Approve Report: View the

existing report, print the report, view the report
status including history and contacts

Mew [Edit/ Revise Report

View [ Print [ Status [ Approve Report
Print Latest Version (HTML)

View Latest Report



REPORT FORMS




The “Report Sections” screen displays

28

The Health Information Exchange Plus Challenge (HIECH) report contains 6
sections (including the Cover Page)

Each section’s data is entered separately and sections may be saved individually

Report Sections

Program Name: Health Information Exchange Plus Challenge (HIECH)
Grantee Name: North Carolina Health Information Exchange - No. 06
Report Name: CMS-NAVIGATOR
Funding/Grant Period: 01/01/2010 - 12/31/2014 HIECH (fsfoee )
Report Period: 07/01/2013 - 09/30/2013
Report Status: Initialized

This table displays the sections of the report form and the status of each. Return to this screen to Validate, Certify, or Submit.
Selections in the dropdown lists may include:

® (Create Section - Indicated by an asterisk (*). copies that section and creates a new blank section.
® Clear Section Data - Deletes all data saved for that section.

® Delete Section - Permanently deletes that section and data.

® Edit Section - Opens the form section in a data-entry version.

* Print Section - Opens a new browser window with the report in a print-friendly version.

View/Add Attachments Print Full Report

Section Name: Perform Action: Section Status:
Cover Page Select Action: - EX Initialized
Section I. Eligibility and Enroliment process Select Action: - IE3 Initialized
Section Il. Post-enroliment and out of scope assistance Select Action: - IE3 Initialized
Section lIl. Training, certification and other standards Select Action: - E3 Initialized
Section IV. lllustrative Examples Select Action: - IE3 Initialized
Section V. Privacy and Security Select Action: - EX Initialized




To begin entering the form:

1. From the Perform Action column, click the drop-down arrow next to
a section and select Edit Section

2. Click the Go button

This table displays the sections of the report form and the status of each. Return to this screen to Validate, Certify, or Submit.
Selections in the dropdown lists may include:

Create Section - Indicated by an asterisk (*), copies that section and creates a new blank section.
Clear Section Data - Deletes all data saved for that section.

Delete Section - Permanently deletes that section and data.

Edit Section - Opens the form section in a data-entry version.

Print Section - Opens a new browser window with the report in a print-friendly version.

View/Add Attachments Print Full Report

Section Name: Perform Action: Section Status:
Cover Page Select Action: - m Initialized
Section I. Eligibility and Enrollment process EditSecion  ~ 2N Initialized
Section Il. Post-enroliment and out of scope assistance Select Action: - Initialized
Section lIl. Training, certification and other standards Select Action: - E3 Initialized
Section IV. lllustrative Examples Select Action: IL] [ co | Initialized
Section V. Privacy and Security Select Action: Ml o | Initialized

29
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Report Form

The New (Initialized) "Report Form" displays

The Report screen is divided into four parts: the Information Box, Progress
Bar, Action Buttons, and Data Entry

AITAlIEE Nal TS, NUTUT dl Ui mediut HIVImiduunm CALTanyge - Ny, uo

Information Box _’ Report Name: CMS-NAVIGATOR
Funding/Grant Period: 01/01/2010 - 12/31/2014 HIECH {seweftnes 7

Report Period: 07/01/2013 - 09/30/2013
Report Status: Initialized

Progress Bar Section Status: Initialized
\ Report Progress
Initialized Edit-Saved Validated Cerified Submitted In Review
H | . . W

R g == s=ction | sove | View/Ad Astachmente | Vaiiste | ext secton

Section I. Eligibility and Enrollment process

Grantee Organization name Grant number |Grantee Organization DUNS#
North Carolina Health Information Exchange 90HTO057 b L

Project period start date Project period end date Reporting period start date Reporting period end date
01/01/2010 02/07/2014 07/01/2013 09/30/2013

Estimated total number of consumers assisted through the eligibility and enrollment process

Guidance:
Estimates should also include individuals who are represented by another member of their family during the Mavigator session (ex: adult receives assistance from MNavigator for all 5 members of their family. even
though all & members are not present).

Data Entry
1a. Total number of consumers assisted to set up a profile in the portal
Row No: Number State Delete
1a-1 v | MNORTH CAROLINA - ]

Add Record 1a- 1~ PR Daleta Markad Rows




Report Form: Information Box and Progress Bar

e The Information Box displays all the selections use to create the
Report Form. Because no data is saved, the Report Status is
Initialized

( PFD!}I’EI’T‘I Mame: Health Information EKEHEHQE‘ Plus Challenge {HlECH}
Grantee Mame: North Carolina Health Information Exchange - No. 06
Report Hame: CMS-NAVIGATOR
Funding/Grant Period: 01/01/2010 - 12/31/2014 HIECH (S e foes )
Report Period: 07/01/2013 - 09/30/2013
Report Status: Initialized

e The Report Progress bar visually displays the current status of the
Report Form. In addition, it tracks the steps that have already been
finished as well as the steps that need to be taken in order to
complete the reporting process. Grant Partners follow the Progress
Bar to the Submitted status

Report Progress
Initialized

Edit-Saved Validated Cerified Submitted

Ll L] L] Ll 0




Report Form

e Just below the Information box and Report Progress bar are
the Action buttons. The Action buttons are as follows:

Previous Section and Next section: Navigate between sections

Save: Save data but without submitting the report. It is important to
Save often because after 30 minutes of inactivity from your computer
to the OLDC server, you are disconnected from the system. Activity
includes clicking one of the Action buttons

View/Add Attachments: Add attachments to the report
Validate: Verify policy requirements are met

View/Add Attachments Validate Next Section
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Report Form: Data Entry

e Directly following the Action Buttons is the Report
Form. Enter data into open fields

1a. Total number of consumers assisted to set up a profile in the portal

Row No:

Number

State Delete

1a-1

| NORTH CAROLINA

M ]

Add Record 1a: 1

- m Delete Marked Rows

ib. Tetal number of consumers helped file affordability assistance information, such as the Advance Premium Tax Credit (APTC) and Cost Sharing Reduction (CSR).

Row No:

Number

State Delete

1b -1

| NORTH CAROLINA

M =

Add Record 1b: 1

hd m Delete Marked Rows

1c. Total number of consumers helped receive an eligibility determination. Include consumers who already had a portal profile

as well as those who did not go further in th

enroliment and eligibility process.

Row Ne: Number State Delete
1c-1 | NORTH CAROLINA - Il
AddRecord 1c: 1~ [JEEER
1d. Total number of consumers who selected a QHP during session with Navigator.
Row No: Number State Delete
id -1 | MNORTH CAROLINA - =
AddRecord 1d: 1 ~ [JEXTER
1e. Indicate the 5 plans most frequently selected by consumers
Row No: Indicate the 5 plans State Delete
le -1 NORTH CAROLINA - I




* To add additional rows:

1. Select the number of rows to add from the Add Record drop-down
list
2. Click the Add button

1a. Total number of consumers assisted to set up a profile in the portal
Row No: Number State Delete

1a-1 NORTH CARCOLINA -

Add Record 1a) 1 - Delete Marked Rows

e To delete a row:

1. Located the row to remove and click the checkbox from the Delete
column

2. Click the Delete Marked Rows button

1a. Total number of consumers assisted to set up a profile in the portal
Row No: Number State Delete
1a-1 | NORTH CAROLINA -

Add Record 1a: 1 - m Delete Marked Rows

[X,]

34



Report Form: Validating

* Once data is entered and saved for each section, the entire
form must be validated from the “Report Sections” screen

— Sections may be validated individually but all sections must be
validated before the form can be certified

e Validate checks the form for mathematical errors and/or
policy requirements. The three validation statuses are:

— Saved—Validated: There are no errors and the form is ready to
be certified

— Validated -- with Warnings: The report form is saved and
validated and there are some errors on the saved form.
However, these errors are allowable and the report may still be
certified and submitted

— Saved with Errors: an error message appears at the top of the
form. Reports with errors cannot be certified and have the
status “Saved with Errors”. Errors must be corrected
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Report Form: Certifying

e After all report sections are successfully validated, certify the form with a
digital signature

1.
2.

Navigate to the “Report Sections” screen

Click the Certify button. The message “Changes made after saving this form will be lost.
You have the ability to sign in the signature are by pressing the Click to Sign button This
will complete your Certify process and officially sign this form”

Click OK

| Report Status: Saved — Validated J

~tions of the report form and the status of each. Return to this screen to Validate, Certify, or Submit.
n lists may include:

ndicated by an asterisk (*), copies that section and creates a new blank section.
a - Deletes all data saved for that section.

*ermanently deletes that section and data.

ans the form section in a data-entry version.

ens a new browser window with the report in a print-friendly version.

View [ Add Attachments Validate Print Full Report

Section Name: Perform Action: Section Status:
Select Action: - E Saved -- Validated
1 Enroliment process Select Action: - E Saved -- Validated
nent and out of scope assistance Select Action: - E Saved -- Validated
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Report Form: Certifying

 The bottom of the Cover Page — Certification
appears. Click the Click to Sign button

Address Line 2

Suite .3920

Address Line 3

City State Zip Code

Raleigh NC 27807

6. Project/Grant Period Start 6. Project/iGrant Pericd End 7. Reporting Period End Date:
Date: Date: 09/30/2013

01/01/2010 02/07/2014

in the award documents.

10. Certification: | certify to the best of my knowledge and belief that this report is correct and con

10a. Typed or Printed Name and Title of Authorized Certifying Official 10c. 1
10d. E
g-af Authorized Certifying Official 10e. [




Report Forms: Submitting

e Using the navigation links towards the top of the screen, go
to the “Report Sections” screen. The status is Certified

e The report form is now ready to be submitted. Click the

Submit button
— An UnCertify button is available in case there is a need to return

to the report for editing

| Report Status: Certified J

rm and the status of each. Return to this screen to Validate, Ceriify, or Submit.

Jow with the report in a print-friendly version.
a read-only version.

View Attachments UnCertify Print Full Report

ion Name: Perform Action:

Select Action: - m

P




Report Forms: Submitting

e A message appears stating the report is officially
submitted. Click OK

e The “Report Form Status” screen appears

This screen displays the status of report forms and their revisions, along with attached files. To continue entering report form information, clic

'Grantee Selection'.

Report Form Status

Report Submissions: Report Status: Status Date: Report Action: Print:
-
Submitted 1211172013 — Printas PDF
Original File Attachments
Attachment Type: File Name: Date Received:
Form Attachment TEST.PDF 121072013

Report Status History
[

Ranart Snhmicscinne:

Ramort Actimm- Nate/Timme | llear Mams: | Chanca (0if koo
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Report Form: Status Page

e The “Report Form Status” page contains four

sections

1. Report Form Status: Contains button to View
Original report or any Revisions, the Report
Status, Status Date, Report Action, and Print

option

Report Form Status

Report Submissions: Report Status: Status Date: Report Action: Print:

-
Submitted 1211172013 - Printas POF -
Rewview




Report Form: Status Page

2. Report Status History: History of all the actions

taken on the report form, including Report
Action, Date and Time, User Name, and Change

Report Status History

Report Submissions: Report Action: Date/Time: User Name: Change (if known):

Original Submitted DFEI,”’;DMED'I $ 12:49:42 Anna-Lisa Walters

Original Certified 06/04/2013 12:46:31 Anna-Lisa Walters Signgd as Authorized
PM Official

Original Saved -- Validated DPEF”:I’DMEM R Anna-Lisa Walters

Original Saved -- Validated B Anna-Lisa Walters

PM

41




3. Contacts: People listed as primary contacts for
the program and report

Contacts
Contact Name: Telephone #: E-mail:
Mohammad Ronosentono2 Not Available mohammadr@smdi.com

Jyothi Sakhamuri Not Available jyothis@smdi.com

42



4. Remarks History: Contains any remarks added by
Federal staff

Remarks History

Remark

ID: Date/Time: User Name: Remarks:
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Report Form: Submitting

Submit -- official submission

Certify -- applies electronic signature

Validate - mathematical and rules
checks; saves data

H Save - retains information

To edit a form, it must
be Unsubmitted and

UnCertified

44




REVIEW REPORT FORMS



Review Report Forms

e After an OLDC Report Form is Submitted,
Federal Staff must click the Review button
from the "Status Page" to take ownership

 Once the Report Form is under Review, the
Grantee can no longer make changes



Review Report Forms

* From the “Report Form Status” page, under
the Action category, click the Review button

Report Form Status

Report Submissions: REEU“ Status: Status Date: REEﬂrt Action: Print:
Submitted 1211172013 Printas POF ~ o
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Review Report Forms

e The “Report Sections” screen appears and the status is Submission
in Review by CO

— The Report may now be either Approved or Rejected

Report Sections

Program MName: Health Information Exchange Plus Challenge (HIECH)
Grantee Name: North Carolina Health Information Exchange - No. 06
Report Name: CMS3-NAVIGATOR
Funding/Grant Period: 01/01/2010 - 12/31/2014 HIECH (90HT0057)
Report Period: 07/01/2013 - 09/30/2013
Report Status: Submission in Review by CO

i of the report form and the status of each. Return to this screen to Validate, Certify, or Submit.
5 may include:

new browser window with the report in a print-friendly version.
he form section in a read-only version.

View Attachments Print Full Report

Section Name: Perform Action: Section St

Select Action:  ~ Iod Submitted
I




APPROVE OR REJECT REPORT FORMS



Approve or Reject Report Forms

The Report Form may be approved or rejected from the “Report Sections”
screen or the “Report Form Status” screen

Once the review has taken place and the report for ready to be approved,
click the Approve button

Report Sections

Program Name: Health Information Exchange Plus Challenge (HIECH)
Grantee Name: Morth Carolina Health Information Exchange - Mo. 06
Report Name: CMS-NAVIGATOR
Funding/Grant Period: 01/01/2010 - 12/31/2014 HIECH (90HT0057)
Report Period: 07/01/2013 - 09/30/2013
Report Status: Submission in Review by CO

» of the report form and the status of each. Return to this screen to Validate, Certify, or Submit.

3 may include:

new browser window with the report in a print-friendly version.
he form section in a read-only version.

View Attachments Print Full Report

Section Name: Perform Action: Section St

SelectAction:  ~ og Submitted
I




Approve or Reject Report Forms

The “Report Form Status” page appears. The status is Submission
Accepted by CO

To return the form to the submitted status so the grantee can
Unsubmit, Uncertify, and make changes, click the Reject button

Report Form Status

Report Submissions: Report Status: Status Date: Report Action: Print:

S“b""ﬂl;:’;:g“e““"d 1211172013 Printas POF ~ (o4

N | [ 1T A i ]
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Approve or Reject Report Forms

e The “Status Page” refreshes and the Unsubmit and
Review buttons display. The status is Submission
Returned by CO

Report Form Status

Report Submissions: Report Status: Status Date: Report Action: Print:

»
Smemi;:r;:gEtumEd 12/11/2013 Printas PDF - E

o, Y-y 1 =z A bl | Y




e After each use, End OLDC

— A report form is locked or unavailable for 30 minutes
when someone working on a form exits OLDC without
clicking End OLDC

— When the person who locked the form logs back into
OLDC and re-opens the form, it is then unlocked

n Administeation for Children - Families =~ - 2me:CAST
: LastLogin:og/19/11 03:33:36 FM

(Q_j On-Line Data Collection
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RESOURCES




 Help resources are available by clicking the
News & Tips link from the Main Menu

Administration for Children - Families

Name: Antonio Robinsoen

Help / FAQ
End OLDC

Report Form Entry

ser / S!StEI’TI Settings
End QLDC

Privacy

Accessibility

Help / FAQ

Mews & Tips

@ On-Line Data Collection

Welcomel If this is your first time,
please feel free to make use of our
training resources. For any questions
visit our dynamic database of questions
and answers. Many functions throughout
this application, contain links that
provide context-sensitive help.
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Resources: OLDC Documentation Site

e The “OLDC Documentation” site appears in a new window

U.S. Department of Health & Human Services
Administration for Children - Families

Home | Services | Working with ACF | Policy/Planning | About ACF | ACF News

On-Line Data Collection Documentation

OLDC Access Request Form: OLDC Interactive "E-xperience"
Updated 06/17/08

Important Information
SSIPIV Guide - (_pdf - 570 kb )
Help Sheets

Welcome - { .doc-34kb )

Getting Around in OLDC - (_doc - 192 kb )

Grant Administrator Overview and List of Roles - ( .doc - 63 kb )
Warking with Forms - (_doc - 28 kb )

Using the Report Form Status Page - (_doc - 251 kb )
Certify/UnCertify a Report Form - (_doc - 41 kb )
Submit/Unsubmit a Report Form - ( .doc - 40 kb )
General Instruction - ((docx 17 kb )

Healthy Marriage Instructions - (_docx - 102 kb )
Reentry - Instructions - (_docx 81 kb )

Responsible Fatherhood - Instructions - (_docx - 83 kb )
CBAE Form Instructions - ( .dac - 67 kb )

ASPR Healthcare Coalition Survey Info - {_pdf - 100 kb)
ASPR Healthcare Coalition Survey - {pdf - 160 kb)

User Guides

Assignment Delegation User Guide - (_pdf - 1.05mb )
Assignment Delegation User Guide for FVPS Grant Partners ( _pdf - 1.36 mb)

FVPS Training Demonstrations

Infroduction to OLDC (13.81 mb)

OLDC Assignment Delegation {10.47 mb)

Tutorials

Creating and Madifying Grantee Accounts - for Federal Staff { pdf - 1.31 mb)
Introduction to OLDC for FVPS States -( _pdf - 850 kb )

Introduction to OLDC for FVPS Tribes - pdf - 942 kb )

OLDC Administration for FVPS -{ pdf - 875 mb )
CBAE Introduction to OLDC - ( ppt-41mb ) ( rff-75kb )




Resources: Support

The Support Center provides assistance for
OLDC customers

Support team personnel are available Monday
through Friday 8 a.m.to 6 p.m. ET

app support@acf.hhs.gov
866-577-0771



QUESTIONS AND ANSWER SESSION
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