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Introduction 

• TANF-ACF-PI-2014-02 was published on July 31, 
2014 
 

• Available on OFA’s website: 
http://www.acf.hhs.gov/programs/ofa/resource/t
anf-acf-pi-2014-02 
 

• Effective with the FY 2015 first quarter report  
– Report quarter ending December 31, 2014, due 

February 14, 2015 
– ACF-196R will be available in OLDC on January 2, 2015 
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Introduction: Form Changes 

TANF financial data collection involves two forms:  
 
• ACF-196R: Starting Qtr1 2015, submit on a quarterly basis 

– Each quarterly report reflects expenditures cumulative through 
that quarter for the fiscal year 

• Start with zero each fiscal year for a grant 

– Only the 4th quarter for a fiscal year contains the total 
expenditures for the year 
 

• ACF-196: Use to adjust expenditures submitted during fiscal 
years prior to FY 2015  
– Each quarter report is cumulative through the current reporting 

period 

5 



Introduction: Form Changes 

• ACF-196R: Revisions are only allowed on the 
latest quarter or the 4th quarter report within 
a fiscal year 

 

• ACF-196: Revisions are only allowed in the 4th 
quarter of FY2014 (quarter ending 
09/30/2014) 
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Introduction: Baseline for Open Grants  

• Important! Quarterly report submissions in FY 
2014 Qtr4 represent the Baseline for grants 
issued prior to FY 2015 

– FY 2015 Quarter 1 196R Line 5 Carryover – 
Calculated from the Baseline of the 196  

• Sum of the Federal Unliquidated Obligations and 
Unobligated Balances for a grant year award as of the 
previous fiscal year 
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Introduction: Baseline for Open Grants  

It is important to 

update all open grant’s 

expenditures through 

FY 2014 in order to 

make the transition to 

the ACF-196R 

smoother.  
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Introduction 

Effective FY2015, the 

new ACF-196R Form 

changes the method for 

reporting expenditures 

from reporting 

Cumulative YTD to 

reporting Cumulative 

Amounts within a FY 

for each open grant 
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Introduction 
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By February 14th:  

States submit 

expenditures with each 

open grant year made 

in 1st quarter  of the 

current fiscal year 



Introduction 

By November 14th: 

  

States submit 

expenditures with each 

open grant year made 

through 4th quarter   
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Each new fiscal year, 

state will start from 

zero with first 

quarter for each open 

grant.  

Introduction 
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Introduction 

• No gaps: Keep all open grants up-to-date 

– If no expenditures were made with grant in 1st 
quarter, submit zeros  

– If no additional expenditures are made with grant in 
2nd, 3rd, or 4th  quarter, clone prior quarter’s report 

 

– OLDC ensures states have no gaps in filing report 
periods 

• States must complete missing reports from prior quarter 
before initiating a new report for the selected quarter 
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Report Submission: Log In 

• Enter the secure web address in your browser 
Address line (Internet Explorer recommended) 

 

https://extranet.acf.hhs.gov/ssi/  

 

 

• Save the web address as a Favorite for quick 
access 
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Report Submission: Log In 

• The Secure Sign-In (SSI) Login screen displays 

• Enter your user name and password, then click Login 
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Report Submission: Log In 

• From the SSI “Home” screen, click the OLDC 
button 

 

 

 If OLDC does not open, you may have a pop-up blocker on your 

computer. Disable your browser’s pop-up blocker to open OLDC. 
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Report Submission: Access the 196R 

• The OLDC “Home” screen displays. To navigate to the  
ACF-196R, click the link Report Form Entry 
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Report Submission: Access the 196R 

The “Program & Grantee Selection” screen displays 

• Step 1: Select the Program Name Temporary Assistance for Needy Families 

• Step 2: Select the Grantee Name 

• Step 3: Select the Report Name ACF-196R Expenditures (ACF-196R) 

• Click the Enter button 
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Report Submission: Access the 196R 

The “Grant & Report Period Selection” screen displays 
• Step 1: Select the Funding/Grant Period  
• Step 2: Select the Report Period 10/01/2014 – 12/31/2014 
• Step 3: Select the Action New/Edit/Revise Report 
• Click the Enter button 
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OLDC does 
not allow 
gaps in 
reporting 
periods. The 
previous 
period must 
be 
submitted 
before the 
next period 
is available. 



Report Submission: 196R Data Entry 

• The ACF-196R: Part 1: Expenditure Data form opens 
– Indicate if the report is submitted as New, Revised, or Final 
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Report Submission: 196R Data Entry 

• Line 5 Carryover – Sum of the Federal Unliquidated Obligations and 
Unobligated Balances for a grant year award as of the previous fiscal year 
– Revisions to reports submitted in prior years result in an automatic 

recalculation of Carryover of a grant year award in each of the subsequent 
fiscal years’ ACF-196R reports  
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Report Submission: 196R Data Entry 

• Column E is only open for GY2009 and 2010 (when ARRA 
funds were issued) 
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Report Submission: 196R Data Entry 

When the Fiscal Year and the Grant Year are the same: 

• Columns B and C contain editable fields 
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Report Submission: 196R Data Entry 

When the Fiscal Year and the Grant Year are not the same: 
• All line items for columns B, C and D are not editable 
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Report Submission: 196R Validate 
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• Enter actual expenditures for a quarter, cumulative for a fiscal year 
of a grant 

• When all data is entered, click the Validate button to ensure policy 
and mathematical requirements are met 
– Errors must be fixed before proceeding to the next step 

 



Report Submission: 196R Certify 
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• The person with the Certify role electronically 
signs the report 

• Click the Certify button 



Report Submission: 196R Certify 
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• The message appears “You have the ability to sign in the signature 
are by pressing the Click to sign button. This will complete your 
Certify process and officially sign this form.” Click OK 

• Towards the bottom of the screen, select the Click to Sign button 



Report Submission: 196R Submit 

• Click the Submit button to officially send the 
report to ACF 
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Report Submission: 196R Submit 

• The message appears “This will officially 
submit your report. Do you wish to continue.” 
Click OK 
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Report Submission: 196R Submit 

• The “Report Form Status” page appears with 
the message “We have received your report. 
This page shows all reports we have received 
along with attachments.” Click OK  
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Report Submission: Cloning of Report Receipt Data 

• Cloning a report copies all data from the previous 
report period to the current report period 

 

• Only submitted forms may be cloned 

– Revisions cannot be cloned 

 

• If no expenditures were made to the grant in the 
first quarter, or in the grant in 2nd, 3rd, or 4th  
quarter, clone the prior quarter’s report 
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Report Submission: Cloning of Report Receipt Data 

• To clone the 196R from the previous period, navigate to the “Grant 
& Report Period Selection” screen 
– Select a Funding/Grant Period and Report Period 
– From the Select Action dropdown menu, choose Clone Previous 

Quarter 
– Click the Enter button 
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Report Submission: Cloning of Report Receipt Data 

• The “Report” screen appears with the pop-up 
message “Cloning is completed successfully.” 
Click OK 

• Begin working on the new report 
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Report Submission: Report Revisions 

• A Revision is an exact duplicate of the 
accepted report, only the data fields are open 
and modifications can be made by the grantee 

• The original report does not change and can 
be accessed by clicking "View Original" from 
the Status page 

• The grantee must have the role Revise 
Submitted Grant Form to create a Revision 
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Report Submission: Report Revisions 

• ACF -196R revisions should be made in the 4th quarter of a 
fiscal year or in the current quarter 
– In the current quarter, a revision can be initiated if the report is 

Accepted by CO and the next quarter report is not Initiated 
– If the next quarter report is started, an error message appears 
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Note: When 
making a 
revision, add a 
brief statement 
in an addendum 
as an 
attachment. 



Report Submission: Report Revisions 

• To create  revised report navigate to the “Grant & Report Period Selection” 
screen 
– Select a Funding/Grant Period 
– Select a Report Period 
– Select the Action New/Edit/Revise Report 
– Click the Enter button 
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Report Submission: Report Revisions 

• The "Report” screen displays. The Report appears 
exactly like the original Form 

• However, the report name includes Revision and 
the Revision number at the end of the line 
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Report Submission: Report Revisions 

• The submission of a Revision follows the exact 
same process as the submission of the original 
Report Form: Initialize, Save, Validate, Certify, and 
Submit 

 

• When a Revision is submitted, the “Report Form 
Status” page appears 
– The most recent Revision is listed first in the Status 

table, followed by earlier revisions, and ending with 
the original Accepted report form 
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Report Submission: Final Expenditure Report 

• After a state expends all funds for a grant, the last 
196R should be marked Final 

– Unobligated and unliquidated balance is zero 

• Once a report is marked as Final, OLDC no longer 
creates additional periods on which to report 
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Report Submission: Final Expenditure Report 

• States may create revisions to the final report 
and to any prior Quarter 4 submissions for a 
Fiscal Year 

• Revisions are not allowed on closed grants 

• Notifications are sent in the following 
circumstances: 
– Final report is submitted 

– A revision is made to a prior report when a Final 
report exists 
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Report Submission: Final Expenditure Report 

• The grant remains open in OLDC until closed in 
ACF’s Grants Management system 
– Data from closed grants are still visible in OLDC for 

historical and reporting purposes 
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Cumulative Grant Year Reports 

• Coming Soon!   

• Starting in Q1 2015: OLDC generates a report 
showing cumulative expenditures made with 
each open grant year’s award 
– The report sums actual expenditures made with each 

open grant year through a fiscal year and quarter 

 

• States can view total expenditures made with 
each open grant year award, as well as funds 
remaining 
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Help Resources 

• Help resources are available by clicking the 
News & Tips link from the Main Menu 
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Help Resources 

• The “OLDC Documentation” site appears in a new window 
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Help Resources 

• The Support Center provides assistance for 
OLDC customers 

• Support team personnel are available Monday 
through Friday 8 a.m. to 6 p.m. ET 

• app_support@acf.hhs.gov  

• 866-577-0771 
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QUESTIONS AND ANSWERS 


