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General Improvements

New Form Selection Screen

The Grantee Selection and Report/Budget Period Selection screens are replaced by the new
Form Selection screen. The Form Selection screen combines the two olderscreensin orderto
simplify navigation and reduce the number of clicks needed to access a form.

To access the new Form Selection screen:

1. From OLDC “Home”, click Report Form Entry.
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Figure 1: OLDC Home - Report Form Entry

2. The “Form Selection” screen appears containing three required steps. Select the
Program Name, Grantee Name, and Report Name.

OLDC Home Form Selection

Form Selection

Please use the drop-down lists below to make selections. Steps must be completed in order.
Step 1: Program Name: Select Program

Step 2: Grantee Name: Select Grantee

Step 3: ReportName: |Select Report Type

Figure 2: Form Selection screen
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3. Thescreenrefreshesandadditional selection criteriaappearbelow the Report Name
drop-down list. The selection options vary depending on the type of reportselectedin
Step 3: Report Name.

OLDC Home Form Selection

Form Selection

Please use the drop-down lists below to make selections. Steps must be completed in order.
Step 1: Program Name: ANA Emergency Assistance Project (NE)

Step 2: Grantee Name: NE [ 1(2013-—--)

Step 3: ReportName: |Demonstrations (ANA OPR) | - |

Step 4 Funding / Grant Petied" | Select Funding/Grant Period

Step 5: Report Period:

Reporting Period Type Report Status

No items to display

Step 6: Select Action: |Select Action

‘ Enter |

Figure 3: Form Selection screen - second half of page

4. The Report Periodtable now includesthe Type column, whichindicatesif areportis
annual, semi-annual, final, etc.

™ ™CT
Step3: ReportName. Democnstrations (ANA OPR)
Step 4- Funding / Grant Period: p9/30/2014 - 09/29/2019 NE (I )
Step 5. Report Period.
Reporting Period Due Date Type Report Status
09/30/2014 - 09/29/2019 12/30/2019 Grant (Final)
04/01/2019 - 09/29/2019 10/30/2019 Semi-Annual
09/30/2018 - 03/31/2019 04/30/2019 Semi-Annual
04/01/2018 - 09/29/2018 10/30/2018 Semi-Annual
09/30/2017 - 03/31/2018 04/30/2018 Semi-Annual
04/01/2017 - 09/29/2017 10/30/2017 Semi-Annual
09/30/2016 - 03/31/2017 04/30/2017 Semi-Annual
04/01/2016 - 09/29/2016 10/30/2016 Semi-Annual
09/30/2015 - 03/31/2016 04/30/2016 Semi-Annual
04/01/2015 - 09/29/2015 10/30/2015 Semi-Annual
Sion A Soloct Action: (s PSS, o 1

Figure 4: Form Selection screen - Type column

Note: The Type column is not available for Budget Period or Need Based forms.
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5. Clickthe Form Selection navigation link located towards the top of the screentoreturn

to the Form Selection screen from anotherlocation.

)
(\ ) On-Line Data Collection . Administration for Children /-Families E;snf];o;?; i W ol

Help / FA
End OLLC

OLDC Home I Form Selection I Report Sections Report Form Status

Report Sections

Program Name: ANA Emergency Assistance Project (NE)
Grantee Name: * ' o .
Report Name: Objective Progress Report (ANA)
Funding/Grant Period: 09/30/2014 - 09/29/2019 NE (90NE0031)
Report Period: 04/01/2015 - 09/29/2015

Selectinns in the drondown lists mav inchide:

This table displays the sections of the report form and the status of each. Return to this screen to Validate, Certify, or Submit.

Figure 5: Form Selection navigation link

New Form Additions
The following forms are added to the Online Data Collection (OLDC) system:

e Objective Progress Report (OPR): For use by the ACF Administration for Native

Americans

e Objective Work Plan (OWP): For use by the ACF Administration for Native Americans

e SF-429 (CoverPage, Attachments A, B, and C): For use by ACF Office of Head Start

Grantees
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