Administration for Children and Families                                                                                                        Overview

TANF Data Reporting System - Web                                                                                                                    Page 2

[image: image1.png]@questions?
Oprivacy

st Index
\ @contact Us

U.S. Department of Healilr & Human Services

Home | Citizens | Workingwith ACF | Research/Planning | About ACF | ACF News

TANF Data Reporting System

To login enter your UserID and password, then press the Login button. If you forgot your password, click here
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TANF Data Reporting System - TDRS
TDRS Overview
Introduction:  The TANF Data Reporting System (TDRS) is a web-based reporting system for aggregated data for both TANF and SSP-MOE programs.  TDRS uses a web interface to provide access to past and present TANF and SSP-MOE data which can be used to generate reports and analysis.  Access to this system is role-based, which means that TANF administrators can assign levels of access to different programs to different users.

Logging in:  The TANF Data Reporting System requires users to log on with a valid User ID and password, which are provided to the user by the system.  Each unique User ID is assigned roles and programs by an administrator.

1. Enter your UserID and Password in the spaces provided (the UserID and Password are case-sensitive).

2. Click on the “Login” button.

If you have forgotten your password, click on the Click Here link to have a new password assigned to you. 
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TDRS Login Screen
The Main Menu: The Main Menu is the starting point for all tasks in TDRS - Generate and access Reports, perform Administration functions, edit personal Profile, read the ACF Privacy statement, get answers to Questions for TANF Web, and access Documents related to the TANF system.  Users assigned the data entry role can enter/edit quarterly data in the Data Entry module. Place the cursor on a menu item to see a corresponding description on the right. Since TANF Web is a role-based system, only the functions that apply to the current user is shown.  For instance, a data entry user does not see an Administration menu item, since this type of user has no administrative role. 
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TDRS Home Page Screen

Data Entry: Enter Monthly submissions for TANF and SSPMOE, Aggregate and Stratum data.
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Reports:  Retrieve data from the database.  There are two different kinds of reports—graphs and tables—that can be used to display TANF data.  In order to display the appropriate data, simply select the reporting criteria from the drop-down menus and enter the appropriate data ranges in the spaces provided. 
TDRS Report Selection Screen
Administration: Delegate roles and responsibilities.  Only users who have a role as administrator see the link to this function, and they are limited to those programs for which they have been given administrative privileges.  In addition to assigning roles, administrators also have the ability to add or delete users.
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Administration
Users can be added, deleted or edited from this screen.

‘The lst displayed shows current users assigned roles. Highlight a user then select "Edi Existing User” to change
their assigned roles. Highlight, then select "Delete Existing User" to remove the user from the system permanently

Click *Add New User to add a completely new user to the system and assiga roles to that user.
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Roles and Assignments Screen

TANF Documents: Final TDRS (FTDRS) documents, with information pertaining to TDRS Data Entry and Reporting.
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“This feature will allow you to assign roles and privileges within the system. Users can be added, deleted or
cdited,

‘The lst displayed shows current users already created by you. Highlight a user then select "Edit Existing User”
to change the roles assigned for that user. *Add New User" wil add a completely new user to the system and then
allow you to assign roles for that user. Highlight, then select "Delete Existing User" to remove the user from the
system permaneatly.
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